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KENYA

CHF/014/12-13 
Supply of General Office Supplies 
SECTION A

General information (Questionnaire)

(All the information must be provided in Capital letters)

Part 1 I)
Company information



General



Business Name____________________________________________________


Location of business premises________________________________________


Plot No_______________Street/Road__________________________________


Postal Address ____________________________________________________


Telephone No._________________Fax No __________________



E-mail address ________________________________________



Nature of Business_____________________________________



PIN NO_________________________
VAT REG NO____________________


Current Trade License No __________________Expiry date_______________
Certificate of incorporation and /or certificate of registration no____________________________
Nature of institution (Please tick the appropriate composition of your business)

Part 2 ii)

Constitution


Partnership_____________________________________________________


Sole Proprietor__________________________________________________


Registered Company_____________________________________________


Other (Specify) _________________________________________________
iii)

Partnership

Give details of Partners as follows:

Name


Nationality


Shares

___________________________
_______________

__________

___________________________
_______________

__________

___________________________
_______________

__________

___________________________
_______________

__________

       iv)


Registered Company


Give details of Directors as follows:

Name


Nationality


Shares 
_____________________

_________________

____________
_____________________

_________________

____________

_____________________

_________________

____________

     v)


Sole Proprietor


Give details of Proprietor as follows:

Name





Nationality


 ________________________________



___________________
SECTION B

GOODS AND SERVICES DEALT IN

This must be listed in order of specialization. - Main business first and capability, capacity etc to supply. State whether your company is a manufacturer, distributor, agent, building contractor or a direct importer. Please tick appropriately.
1. Importer 

___________


2. Manufacturer 

___________


3. Distributor

___________

4. Agent


___________

5. General merchant
___________

6. Building Contractor
___________


II 
Number of years in Business___________

SECTION C

Other information

Annual Turn Over for preceding three Years   Amt (in Ksh) _____________________

  
Maximum value of business that you can handle at any one time

Ksh ____________________________________________________

Name of your banker _____________________Branch________________
Contact Person______________________ Telephone_______________
Name 5 major customers you are currently supplying with goods and/or services:

Name of customer 
Address

Telephone

Contact person



1. __________________
__________________
_______________________________

2. __________________
__________________
_______________________________

3. __________________
__________________
_______________________________

4. __________________
__________________
_______________________________

SUBMIT HARD COPIES BELOW

 
	S.No.
	Documents

	1.
	Proof of financial soundness
 
i) Copies of the following documents:- 
a) Personal Identification Number (PIN) Card 

b) Value added Tax certificate copy (VAT)

c) Certificate of registration/Incorporation

ii)  Financial Statement/ Balance sheet  of the firm/ company for the preceding three years (excluding or including the current financial year) showing the annual turn over of the firm, duly certified by Public Accountant;    

	2.
	Proof of occupation of the office premises
 
(i)                  In case of ownership, document of legal ownership of the firm/company;
(ii)                In case of tenancy, Rent/Lease Agreement, latest Rent Receipt.
(iii)          Any other supporting document


NB: Attach a price list or catalogue where applicable. All prices quoted should be inclusive of all applicable taxes and shall remain valid for a period of 120 days from the closing date of the tender. 
	CHF INTERNATIONAL OFFICE SUPPLIES LIST

	 
	 
	 
	 

	Description 
	QTY
	Unit Price Excl. VAT
	Unit Price Incl VAT

	Jik 2.25 ltrs
	 
	 
	 

	Trash Bags/Garbage Bags 20's
	 
	 
	 

	Medicated Liquid Hand soap (400ml)
	 
	 
	 

	Detergents for cleaning (Lavender 5 ltr)
	 
	 
	 

	Kenpoly Plastic Chairs
	 
	 
	 

	Actal Tums
	 
	 
	 

	Airfreshner 300 ml
	 
	 
	 

	Axion Lemon 600g
	 
	 
	 

	Big Batteries D
	 
	 
	 

	Biscuits Assorted  1kg Jar
	 
	 
	 

	Brookside UHT Milk 500ml
	 
	 
	 

	Bulb energy saver pin type
	 
	 
	 

	Bulb Pin Type
	 
	 
	 

	Bulb Screw Type
	 
	 
	 

	Bulbs energy Saver Screw
	 
	 
	 

	Car Air Freshener 10ml
	 
	 
	 

	Cardburys Drinking Chocolate 500g
	 
	 
	 

	Coffee Filters (1x4) classic
	 
	 
	 

	Comfi Grip Scrub Brush
	 
	 
	 

	Decker toilet rolls
	 
	 
	 

	Dormans continental Coffee 500g
	 
	 
	 

	Dorman's Instant coffee
	 
	 
	 

	Elastoplast Assorted Fabric
	 
	 
	 

	Eveready AAA Batteries
	 
	 
	 

	Fay Film Warp 15 metres(Foilpaper)
	 
	 
	 

	Fay Tissues 70's pink/white
	 
	 
	 

	Halotone Flood Lights + Fluotone 
	 
	 
	 

	Harpic 500 ml
	 
	 
	 

	Jik  white bleach colours 750 ml
	 
	 
	 

	Jik coloured 750 ml
	 
	 
	 

	Kensalt Salt 2 Kg
	 
	 
	 

	Ketepa Tea Bags 200g
	 
	 
	 

	Lux Toilet Soap 125 g
	 
	 
	 

	Mortein Doom
	 
	 
	 

	Mumias White Sugar 2kgs
	 
	 
	 

	Omo Multiactive 1kg sachet
	 
	 
	 

	Oto Car Wash Shampoo 5 litres
	 
	 
	 

	Panadol Pain Killer 100 caplets
	 
	 
	 

	Serviettes velvex 100 napkins
	 
	 
	 

	Superbrite 4 per packet
	 
	 
	 

	Kitchen Table Cloth 
	 
	 
	 

	Toilet hand towels
	 
	 
	 

	Ushindi  Soap 200g
	 
	 
	 

	Vim 500g
	 
	 
	 

	Window & Glas Cleaner 500ml
	 
	 
	 

	Zesta Chilli sauce 260g
	 
	 
	 

	Zesta tomato sauce 700g
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P.O. Box 1661 – 00606


Nairobi, Kenya


Tel: 020-4450153/4451647


Fax: 020-445146


Physical Location: Grevillea Grove, Westlands








